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% SELF-GUIDED PRACTICE WORKBOOK

Duration

Before getting started

Session Expectations

Key Learning Review

1 hour 30 min

Sign the attendance roster (this will ensure you get paid toattend
the session)

Put your cell phones on silent mode

This is a self-paced learning session

A 15 min break time will be provided. You can take this breakat
any time during the session

The workbook provides a compilation of different scenarios that
are applicable to your work setting

Work through differentlearning activities at your own pace
At the end of the session, you will be required to complete a Key
Learning Review

This will involve completion of some specific activities that you
have had an opportunity to practice through the scenarios.
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® Using Train Domain

You will be using the train domain to complete activities in this workbook. It has been designed to
match the actual Clinical Information System (CIS) as closely as possible.

Please note:
Scenarios and their activities demonstrate the CIS functionality not the actual workflow
An attempt has been made to ensure scenarios are as clinically accurate as possible
Some clinical scenario details have been simplified for training purposes

Some screenshots may not be identical to what is seen on your screen and should be used for
reference purposes only

Follow all steps to be able to complete activities

If you have trouble to follow the steps, immediately raise your hand for assistance to use
classroom time efficiently

Ask for assistance whenever needed
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B PATIENT SCENARIO

Learning Objectives

At the end of this Scenario, you will be able to:
Search for a Preference Card
Create a Preference Card
Add Preference Card Comments
Add Pick List Items to a preference Card
Removing an Item from the Pick List
Documentation Segment Association
Documentation Defaults
Modify Existing Documentation Defaults
Global Pick List Updates
Copy Wizard for Preference Cards

Advanced Copy Tool for Preference Cards

SCENARIO

In this scenario, you will complete the following steps to configure preference cards:

Access Preference Card Maintenance

Configure a preference card

Navigate through the preference card information
Use Global Pick List to update cards

Use Copy Wizard to copy cards

Use the Advanced Copy Tool to copy cards across multiple criteria

TRANSFORMATIONAL
LEARNING
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& Activity 1.1 — Preference Card Maintenance

1 Searching Preference Cards Overview

A Preference Card contains information for a procedure.

Information includes, but is not limited to:

Pick Lists - the list of all inventory items required for the specific case. It can be
used for inventory tracking and billing purposes. The Pick List component consists
of the items, equipment, and medications for the preference card.

Segments - equivalent to a form that the nurse uses to document a case in the
Operating Room (OR)/ Procedure Room. Not all segments are relevant to all
cases, and so you can pick and choose the segments that should be associated to
each procedure and surgeon and configure them on the preference card.

Comments - General Comments

Information entered in these tabs is used to search for preference cards by:

1. Login into PowerChart

2. Select

¥ Preference Card Maintenance

from the Toolbar

The components that make up the search criteria box are:

4 SurgiNet: Preference Card Maintenance
Task Edit View Help

EH & | B | B Append Clear Search

General | Madfied | Advanced | General | Pick
e ——

| <ALL Specialty: |'

Daocument Type:

[calls

Procedure:

Total Cases: |'

Provider:

Specialty:

End |

e (1] 12 B 1 1

Procedure | Provider | Specialty [Aea | Doc

1. Tabs
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e General
This tab allows you to search for preference cards based on their core characteristics.
e Modified

This tab allows you to search for preference cards that have been created, updated, or
were last used in a case within a certain date range or by a particular user.

¢ Advanced

The Advanced tab is used when you want to search all preference cards that have a
certain item, comment type, or segment. You can choose only one option per search.

2. Filters
e Can be applied on each tab to allow for specific searching.

o Filters applied on the three tabs are additive; in other words, if there is filter information
on two tabs, then the system can only find cards that match all the criteria.

= General | Modified *Advanced |

Of Types: | Seaments ﬂ

Surgical Area: Document Type:
|LGHMainOR  +| |LGH IntraOp Rec |

Patient Positioning -
|| Safety Checklist - 1) Briefing
|| Safety Checklist - 2) Time Out

Find Preference Cards Containing:

= Segments
' Patient Positioning

1

e When afilter(s) are applied on a tab, an asterisk is displayed in front of the filter
* pdvanced |

name. For example: *Advanced

2 Search Preference Cards
Search for Preference Cards in order to configure or create cards.

Complete the following steps, by searching for a default (or generic) Preference Card by specialty:
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“General | Modified | Advanced |

Ares:
|LGH Main OR

|| LGH IntraDp Record - OR

ialty:
[General (sN)

Find

Procedure
E EA l'l'ﬂ“ =Iﬂﬂinmll EI

o g > w0 N PE

Select Find

For this scenario, select General(SN) as the specialty

TRANSFORMATION TRANSFORMATIONAL

Our path 1o smarter, seamless care LEARNING

From the General tab, select LGH Main OR from the Area dropdown list
Select LGH IntraOp Record- OR from the Document Type dropdown list
Leave the Procedure box blank (you are searching for cards by specialty, not procedure)

Leave the Provider box blank (you are searching for a default card, not a provider card)
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-]

SurgiMet: Preference Card Maintenance

Task Edit View Help
EH & | B | &% Append Clear Search

*General | Modiied | Advanced |

firea

|LGH Main O

Document Type:

|LGH IntraOp Record - OR

Frocedure:

Provider:

Specialty:

| General [5N]

12l 1 L

Find | Lreate

a

Procedurs

4

Adrenalectomy

Amputation Above Fnee

Amputation Below Knee

Amputation Foot

Amputation Toe

Anoplasty

4 ppendectany

Appendectariy Laparascopy
Appendectarny Laparascopy Pediatric
Biopzy Abdominal Mass

Biopsy Ercision Cyst Neck Gland
Biopsy Lymph Node Meck

Breast Biopsy [no prior needle biopay)
Breast Biopsy [no prior needle biopay) with F
Cholecystectomy

Chalecystectomny Chaolangiogran
Cholecystectomy Laparoscopic
Cholecystectomy Laparoscopy with Chalang
Closure Colostomy or lleostomy
Clogure Laparogcopy Colostomy
Colonogcopy Polwpectomy Stoma
Cologtomy

Debulking Tumor Peliz

Digzection Lymph Mode duillary
Diggection Lymph Mode Inguinal
Dizzection Lymph Mode Meck
Excision Mamrnary Duct

Exploration ‘Wound

Fazciotomy Lower Extremity
Figtulectomy Anus

Fundoplication Mizzen Laparoscopic

1 2

m

BazAdu

Ge

|‘J|| |
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7. All General Specialty Preference Cards populate in the Procedure box below the search
criteria fields.

3 Create a Preference Card

To create a Preference Card for an existing or new Surgeon, the Copy Wizard or Advanced
Copy Tool would be used to recreate an existing Surgeon’s Preference Card for another
Surgeon or a new Surgeon (see Activity 1.3). However, if a Preference Card did not exist to

9 | 43



Activity 1.1 — Preference Card Maintenance

copy from, then it will have to be created.

To create a nonexistent Preference Card:

TRANSFORMATION TRANSFORMATIONAL

Our path 1o smarter, seamless care LEARNING

8 SurgiNet Preference Card Mainténance
Task [Edit \iew Help

H & ﬁ' R* Agpend Clear Search ﬂ

B S U -

" Genesal | Modiied | Advanced |

ea

LGH Man OR

Docugent Type:

II.EH' Irktialp Hecod - DR
Pioceduie
[Incisian and Drainage Auncula
Prgvider:
|Plavews, Tyler, MD

Tpecaly
|Genesal (5N)

Fird || Create | |

L4

a

|4

e | L (12

Frocedue | Prervder

Incition and Cvainage Aunciular  Plavow. Tyler

General | Pick List | Segments| Comments |

Specialty |

Total Casas: I
|

From the General tab:

1.

N o o~ DN

Select LGH Main OR from the Area drop-down list.

Select LGH IntraOp Record - OR from the Document Type drop-down list.

Enter the first few letters in the Procedure box of your assigned Procedure.

Enter Plisvcw, Tyler in the Provider box

Select General (SN) as the specialty.

Click Create

The card name populates in the box below.
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Incision and Drainage Auricular Example:
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*Benerdl | Modiied | Advanced |

General | Pick List | Segments| Comments |

Ao
[LGH Main TR =l Specialy  [Ganeral (5M)
Document Type: _—
|LGH Inta0p Recod - OR -] claltees o
Procedure Created Date/Time 12Dec2017 1532
[incison and Drainags Auater = Cemediy. Testlser, ORManagement Perioperative
B Last Updated Date/Time: 12Dec2017 1532
\ Last Updated By Testlser, ORManagement-Perioperative
Plisvew, Tyler, MD Y Defaul Procedure Specialy Plastics (SH]
ey Specimen Aequired Mo
i Fiozen Section Required Mo
[Benerdl (51) = Default Case Level None
Default Wound Class 1Clean
Defaul Anesthesia Type: Deefer to Anssthesia
Eind | Create ‘ | Blood Product Required No
mplant Mo
% Fiays Needed: Mo
% Fiay Technician Needed Mo
Procedure Count 1

Defaul Setup Duration
Default Fredncision Duration:
Default Procedure Duratios
Default Post-Closure Duration
Default Cleanup Duration

i}
i}
i}
i}
i}
Historical Setup Duration 0
Historical Pre-Incision Duration: 0
Historical Procedure Duration, 0
Historical Post-Closure Duration: 0
Historical Cleanup Duration 0

[t}

[t}

[t}

Recent Pre-ncision Duration:
Recent Procedure Duration:
Recent Post-Closure Duration:

8. Highlight the name of your surgery. Card details to be completed appear to the right - the

details include General, Pick list, Segments, and Comments.

4  Adding Preference Card Comments

There are two primary types of preference card comments:

o Preference Card comments: only display on the particular preference card a

comment is entered on

e Surgeon comments: will display on every preference card for that particular

surgeon regardless of procedure

Complete the following steps to add Preference Card comments to our newly created (or an

existing) Preference Card:

Generall Pick Listl Segment

|Preference Card Comments |
Surgeon Comments <Plisvow, Tyler, MO
Segment Reference Text

Cage Attendees

Caze Times

Cautery

Counts Verification

General Case Data

Patient Positioning

Safety Checklist - 1) Briefing

Safety Checklist - 2) Tirme Out

Safety Checklist - 3] Debriefing

Skin Assessment

Skin Prep

Surgical Procedures

OOOOOOODEOOO0

1. Click the Comments tab of your preference card.

11 | 43



‘ CLINICAL+SYSTEMS ’

TRANSFORMATION TRANSFORMATIONAL

Activity 1.1 — Preference Card Maintenance o et v oo LEARNING

|Preference Card Comments
Surgeon Comments <Plisscw, Tyler, MD>

have disco music in the room|

2. Click Preference Card Comments.

3. Type “Have disco music in the room” in the box to the right
4. Click Surgeon Comments
5

Enter comment of your choice. Remember surgeon comments go across all of their
existing cards

6. Click = icon to save when finished

S5 Adding Pick List Items

The Pick List is the list of all inventory items required for the specific case. It can be used for
inventory tracking and billing purposes. The Pick List component consists of items, equipment,
and medications for the preference card.

Complete the following steps to add items to the Pick List of our newly created Preference card (or
to an existing card):

[eners il Seagmentz | Comments

9 [Incizion and Drainage Auricular/Plisvew.

1. Click the Pick List tab

=] - -
General  Pick List I Sedments Enmments]
!' izion and Drainage Auri fPlisvcw, Tyler, MD |UUUUUBB4| DE Add |
Z| s ) |Descnpl|on |Itam MNumber |! | Open Oty |Ho|d Gty
:| [F]  SUT ETHILON MONOFILAMENT 8-0 TG175-8 DA BLK 121N 00000252 1] 0

2. Type item number = 00000664 in the search box.

General  Pick List ] Segments | Comments

|Incision and Drainage Auricular/Plisvew. Tyler, MD | !SUT WICRYL CTD BRAID 3-0 PS-2 UNDYED 181N D % | | Add |
g | |Descripti0n ||tem Mumber |! |Dpen Oty |HD|C| (nli]
[Tl SUT ETHILON MONOFILAMENT 80 TG175-8 D/4 BLK 12IN_ 00000252 a a

3. Click Enter on the keyboard. The Search field will populate with a description of the
item number. Verify the information.
4. Click Add
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Alternatively, if the item number is not known:

aneral  Pick L‘Stl Segmentsl Commentsl

— 1 p—
"S5 [Incision and Drainage Auricular/Plisvew, Tyler, MD Isutvi |: | agd |
| Description ||temNumher|! IDpEn Oty | Hold Gty
[f§ SUT ETHILON MONOFILAMENT 8-0 TG175-8 D/A BLK 12IN 00000252 0 0

1. Type in a short version of the item: sut v
2. Click the Ellipsis button (...)

3. The Find: All Items box populates.

iy Find: All tems o] |
General | Item Type Advancedl
Find Mow
[v ltem number v Description [v Short description
Mew Search
[ Clinical description [ Mk catalog rurmber [T Other: I LI —_—
Get tare |
Search Far: Beging with bsut v
I eqging wil ;I | Help |
[ Location: I LI
™ Include sublocations
™ Class: I LI Browse... |
[T Include subclassifications
7 Yendar: | | 3 | |
" Manufacturer: | | & |
Ok | Cancel

4. Click the Description box
5. Select Begins with in the Search For Field
6. Click Find Now
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& Find: All Ttems
General | Item Typa] Advanced]
¥ Item nurmber

¥ Description [# Shart description

[E=N EoR =5

Find Mow
New Search

SUT VICRYL CTD BRAID 6-0 P-1

7 Clinical description ™ M catalog number [ Other | J
Get More
Search For: ‘Begms with j ‘SUI M |
[ Location: ‘ J
-
[ Class: ‘ J
-
" Vendar: | |Qg ‘ i |
" Manulacturer: | ‘ « |
Itern Mumber | Description | Shart Description | Clinic.al Description | Itern Type -
00000655 SUT VICRYL CTD BRAID 30F5-1U.. SUTVICRYLCTD BRAID 30FS-1 1. Item Master
00000ES7 SUT WICRYL CTD BRAID 4-0F5-1%...  SUTYICRYLCTD BRAID 40F5-1%... Item Master
00000E53

Item b aster

o |llemMasler

00000684 SUT VICRYL CTD BRAID 505-14 D SUT VICRYL CTD BRAID 505-14 D Item Master |E |
00000EE7 SUTYICRYL CTD BRAID 205TDY... SUTVICRYLCTD BRAID 205TDY... Item M aster B
00000&8S SUTWICRYL 0%IOLET ERAID B4IM SUTWICRYL 0%IOLET ERAID B4IM Item b aster

00000834 SUTVICRYL CTD BRAID 10-0C5-1...  SUTWICRYL CTD BRAID 10-0C5-1... Item b aster

00075227 SUTVICAYLCTD BRAID 0SHUND... SUTVICRYL CTD BRAID 0SHUND... PSFT-DISCOMTIMUED- FEE 2017- ... Item Master

00075236 SUT VICAYL CTD BRAID #1 05-4 U SUT VICRYL CTD BRAID #1 05-4 U PSFT- DISCOMTIMNUED- FEB 2017- Item Master 8
e g

T o 1] o

TRANSFORMATIONAL
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7. Select the suture item from the lower grid and select OK. (Note: if the correct item does

not display, enter further search criteria)

al Fick List | Segments| Comments |

5 Incision and Drainage Auricular/Plisvow, Tyler, MD !SUT YICRYL CTD BRAID 3-0 P5-2 UNDYED 181N EE Add |
i ] |Description |Item Murnber |! |Dpen Gy |HOId Oty
[ SUTVICRYL CTD BRAID 30 P52 UNDYED 18N O0D00EE+ 0 0
() SUT ETHILON MONOFILAMENT 80 TG1758 D/4 BLK 12IN 00000252 [

8. Update the Open and Hold Quantities. Click the Open Qty column for the item and

enter: the numeric value 10.

9. Click the Hold Qty column for the item and enter: 2.

¥ SurgiNet: Preference Card Mainter
Task Edit View Help

B [ Append Clear Se

10. Click Save in the upper left corner when finished.

6 Removing an Iltem from the Pick List

Complete the following steps to remove an item from the pick list:

14 | 43



Activity 1.1 — Preference Card Maintenance

CLINICAL+SYSTEMS

‘ TRANSFORMATION

Our path 1o smarter, seamless cars

TRANSFORMATIONAL
LEARNING

eneral  Pick List] Segments Eomments]

_g Incision and Drainage Auricular/Pligvew, Tyler, MD !SUT YWICEYL CTD BRAID 30 P5S-2 UNDYED 18N

[T | Description

SUT WICRYL CTD BRAID 3-0 PS-2 UMDYED 18IM l—l
% """ SUT ETHILON MOMOFILAMENT 8-0 TG175-8 D44 BLK 121N b D
Select All

Praopertiez
DOptions...

1. Select the suture you just added

2. Right-click and select Delete

Note: Warning is displayed and asks for confirmation

Delete Item £3

¥ UNDYED 18IN?

% Areyou sure you want to delete SUT VICRYL CTD BRAID 3-0 P5-2

Yes Mo

3. Click Yes

7 Documentation Segments Association

A segment is equivalent to a section of a form that the nurse uses to document a case in the
Operating Room (OR) i.e. Perioperative Doc. Not all segments are relevant to all cases. You can
pick and choose the segments that should be associated to each procedure and/or surgeon and

configure (add or remove) them on the preference card.

Complete the following steps to associate segments to our newly created (or an existing)

preference cards:

15 | 43



Activity 1.1 — Preference Card Maintenance

8

CLINICAL+SYSTEMS

‘ TRANSFORMATION

Our path 1o smarter, seamless cars

TRANSFORMATIONAL
LEARNING

* General |Mnd\fled| Advanced |

2
Eenela\l Pick List l:mnts|

Selected

Available

Area

[LGH Main OR ]
Daocument Type:

|LGH Intiap Record - OR =
Procedure

-
Provider: J
Specialty

\ S
Find ‘ LCreate |ﬂ

Procedure ]vaidel

Incision and Drainage Aurcular  <None>
Incision and Drainage Aurcular  Plisvew, Tyler

Incision and Drainage Auricular/Plsvew, Tyler, MD
=H_] LGH IntraOp Segment Group - DR
=B Case Attendees
~B) Case Times
~B) General Case Data
B Surgical Procedures
— Cautery
) Counts Verification
~[A] Hemostasis
— Patient Positioning
) Safety Checklist - 1) Briefing
%) Safety Checklist - 2) Time Out
%) Safety Checklist - 3) Debriefing
%) Skin Assessment
) Skin Prep

]

LGH Main OR/LGH Intra0p Record - OR
EH] LGH IntraDp Segment Group - OR
|HX] Addiional Lower Endoscopy Detail
[] CaseAttendees

[§] Case Tines

[¥] Catheters

[x] Cautery

[x] Counts Veriication

a Delays/Cace Cancellation

[ Distion

[x] Diains

[x] Dressing/Packing

[x] Endoscopic Uliasound

[x) ERCP

a Feeding Device

[x] Foreign Body Retrieval

] Hemostasis

lz] Immediate Use Steam Sterization
a Implant/E xplant Log

[x] Incomect Counts Action Taken
a Injection

a Insufflation

a |migation

[] LaserData

3 Laser Safety

3 Medications

[x] Patient Care Devices

T T T T T T T I T T T T 11111
=]

]

Note: Screenshot is a sample for demonstration purposes.

1. Highlight the card you created

2. Click the Segments tab.

Note: Segments already associated with the procedure preference cards show on the left
pane under Selected. Notice that segments that are required for the document type are
already displayed in the selected section in blue text. These segments cannot be removed
from the preference card.

3. Inthe Available section, click the Hemostasis segment you would like to configure on the
preference card.

4. Click the left arrow (<) to move the segment to the selected section.

5. Hemostasis segment now appears on the left in the selected section

Documentation Defaults

In addition to associating segments for every preference card, you can also configure

documentation defaults for the documentation values that remain consistent from case to case.
For example, the patient positioning for an appendectomy is usually supine; a documentation
default can be set so the value of supine automatically populates the patient positioning box and

the nurse only needs to verify that the value is correct.

Complete the following steps to add documentation defaults:
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[ General Laze Uata
Surgical Procedures

j Cautery

f Caurts Yerification

j Hemostasis

i [Fatient Fostioning

j Safety Checklist - 1] Briefing

[ Safety Checklist - 2) Time Out
j Safety Checklist - 3] Debriefing
[ Skin Assesament

j Skin Prep

Our path to smarter, seamless carz LEARNING
T T FJA[ Case Tmes
Patient Positioning EI =] @
Auto Default | Default Procedure Body Pos
| 0 Cancel
4 m ] 3
™ Automatic Default
Diefault Mame:
| position
Procedure:
[T Aszsociate to procedure(s)
& Body Position: Head Paositioning Device:
[Tswore K | I - |
Left A Pogition
Left &um Position:
Left & Protected 'with:
| o
<<
Add | | Clear | Nexty»

1. Inthe selected section, double-click the segment Patient Positioning

e The Patient Positioning window opens.

2. Enter Position for the default name.
Note: Do not click the Automatic Default box. If it is selected; when Perioperative Doc is
opened it will automatically populate the segment and bypass the segment in the order
sequence of documentation and will not prompt to review and modify the information.

3. Select Supine for Body Position

4. Click Add

e The entry populates to the Multi-Entry box at the top
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Patient Positioning Lo | =) [
Auto Default | Default I Procedure Body Pos
% position Supine Cancel |
] m ;

| [T Automatic Default

D efault M ame:

Procedure:

[T Aszociate to procedure(s)

= Body Position:

Head Positioning Dewvice:

| =

Left & Position

Left Arm Pasition;

| =l

Left Arm Protected Yith:

| ] =22
<<

Add | Modifyl Flemovel Clear |

L4 F're\-'l Teuts > |

5. Click OK when you are finished.
This brings you back to the Preference Card Maintenance main screen. Note the blue
asterisk above the segment name denoting the default.

AL S T e I e ]

3

¥ SurgiNet: Preference Card Maintenan
Task Edit View Help

E By ﬁgﬁgpend Clear Searc
[ .

6. Click Save.

TRANSFORMATIONAL
LEARNING

Note: If the segment includes an inventory control, the drop-down list for that control is disabled.
To select an inventory item to add to the default, click Search (...) to open the Find: All Items

dialog box.
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Complete the following steps to modify the existing default on patient positioning:

[ LBH Intra0p Segment Group - OR
[ Case Attendees
1) Case Times
1) General Case Data
B Suigical Pracedures
Cautery

Counts Verification
[ [Patiznt Positioring

Safety Checklit - 1) Briefing
Saely Checklist - 2) Time Out
Saely Checklit - 3) Debrisfing
Skin ssessment

Skin Prep

a Case Attendees
Case Times
Patient Positioning = @]
Auto Default Default Procedure Body Pos

Cancel

< Il

™ Aukomatic Defaul

Dgfault Name

Procedure:
[ ™ Assaciate to procedure(s) |

& Body Posiion Head Posilioning Device

[Sugine K| =

Left fum
Left fam Postion:

e —

Left Aum Protected Wit

Add Modify FRemove Clear << Prev Next>>

o | E22 16 inra0p Segment Group - 0R
Addtional Lower Endosoopy Detal

1. Double-click the segment Patient Positioning

e The Patient Positioning window opens

2. Select the default position in the Multi-Entry box

Patient Positioning

=] B [

[ Default

[ Brocegurs [ Bodvpos o

ault
] B

position

Supine Cancel |

4 1

| [T Automatic Default

Drefault Mame:

Iposition

Frocedure:
IV [T Aszociate to procedure(s)

& Body Position:

Supine LI
Lateral - Left Modified -
Lateral - Right Modified

Lateral Left [left side down)

Head Positioning Device:

=l

Lateral Right [right zside down]
Lithotomy

Lithatarmy - High

Lithatorny - Lowe

Lithatormy - Ulra Low

Prone

2] ]

nd ]
Other - See Seament Text

Add | Modifyl Clear |

@ Prevl Mewts» |
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3. Select Semi-Fowler’s from the Body Position drop down to change the body position from
Supine to Semi-Fowler

4. Click Modify

Patient Positioning =/ = |
--Aute Default Default Procedure
B position Semi-Fowler's Cancel
4 | i | 3

™ Automatic Default

Drefault Mame:

|positi0n

Frocedure:
[T Azsociate to procedure]s)

& Eody Pozition: Head Positioning D evice:

| Semi-Fowler's j j

Left &rm Position
Left Arm Position:

Left Arm Protected 'with:

>3
<«

Aidd | dodify | Remaowve | Clear | Mexts»

5. Verify the Multi- Entry box field is updated
6. Click OK

Note: The same steps are followed to Remove a default i.e. click Remove in Step 4.

Key Learning Points

You can search for a Preference Card utilizing the General, Advanced, or Modify tabs.
You can apply filters to narrow your search of preference cards.
You can create a surgeon specific preference card.

You can add comments, add picklist items, set defaults, and add segments into newly created or
existing Preference Cards.

You can modify or remove defaults.
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& Activity 1.2 — Global Pick List Update

1 Update a group of Preference Cards

The Global Pick List Update allows you to update a group of preference cards at one time. This is
very helpful in cases when you need to add, delete, or replace an item for a group or selection of
cards. Instead of going into every preference card to find that item, you can search for all cards
containing that particular item and update all or part of the group.

Note: Global Pick List Update is for Pick List items only, not for Preference Card comments (the
Advanced Copy Tool would be utilized for this)

Complete the following steps to update a group of preference cards:
# SurgiMet: Preference Card Maintenance

Edit View Help
Suspend

Change Password

['E Global Pick List Update Crl+G

K Append
Clear Search

¥ Remove From List
Remove All From List

i

1. From the Preference Card Maintenance Task menu, select Global Pick List Update.

"*General | Modiied i‘Advanced ||

OFf Types: |Segments ﬂ

Surgical Area: Document Type:

LGH MainOR v | |LGH IntaOp Rec |
|Cautery | =
[ Counts Verification

[] Delays/Caze Cancellation -

Find Preference Cards Containing:
= Segments
Cautery

Find | LCreate | @

Procedure -
5 Adenalectamy

= Amputation Above Knee

& Amputation Below Knee

= Amputation Foot

= Amputation Toe

= Anoplasty

= Appendectomy

& Appendectomy Laparozcopy

= Appendectomy Laparozcopy Pediatric

= Biopsy Abdominal Masz

= Biopsy Excision Cyst Meck Gland

= Biopzy Lymph Mode Meck.

& Breast Biopsy (no prior needle biopzy]

= Breast Biopsy [ho prior needle biopsy] with F
5 Cholecystectorny

m

2. Click the Advanced tab
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Global Pick List Update

Select Surgical Area = LGH Main OR

Select Document Type = LGH Intraop Record - OR
Select Cautery

Click Find

Preference Cards populate
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(@ ad

dltems X Delete tems BE Replace Items Options...

Add ltem:

Open Qty:

[

0 Hold Qty: |0

Add to List

8. Click Add Items.

Note: Delete Items, or Replace Items following the same steps. For example, if you want to

globally delete items from a group of preference cards, click Delete Items.

9. Click the Find: All Items icon.
e The Find: All Items box populates

&l Find: Al Items [E=1 E=H
General | Item Type Advanced] |
Find Mow
¥ Item number W Description [™ Short description
New Search
™ Clinical description ™ M catalog number [ Other | J
Seaich For: I [Inchudes x| [pencil | Q|
1
™ Location: ‘ J
-
7 Class: ‘ J
-

" ‘endor: | |Qz ‘ . |

" Manufacturer: | ‘ < |
Item Mumber | Description | Short Description ‘ Clinical D escription | Item Type | Status
00003356 PEMCIL ELECTROSURGICAL W/ROCKER S\WITCH 15FT CO...  PENCIL ELECTROSURGICAL \W/R.. Item Master Active
00og714 MDL SPINAL WHITACRE PENCIL POINT 25GAx3-1/2M MNDL SPINAL WHITACRE PEMCIL P. Item Master Active
00096747 PEMCIL ELECTROSURGICAL ACCU-TIF W /DRAPE PENCIL ELECTROSURGICAL ACCU Item Master Active
00104117 PEMCIL CAUT GOLDVAC SMOKE EVAC PUSH BUTTON 10FT [ PENCIL CAUT GOLDWACSMOKEE. . [ [ltem Master
00112153 HOLSTER ELECTROSURGICAL PEMCIL CONMED HOLSTER ELECTROSURGICAL PE. Item Master Active
00113386 PEMCIL CAUT GOLDVAC SLIM SMOKE EWAC PUSH BUTTON...  PENCIL CAUT GOLDWAC SLIM SMO.. Item Master Active
LGH404140 LGH ELECTRODE PENCIL LAPAROSCOPIC - DR, QUEH 2PCS  LGH ELECTRODE PEMCIL L&PARO... Equipment b aster Active
] il ] »

10. Select Includes from the drop down menu, next to the Search For: box

11. Enter: Pencil

12. Click Find Now

13. Click to highlight: PENCIL CAUT GOLDVAC SMOKE EVAC PUSH BUTTON 10FT
14. Click OK. The Add Item field populates.
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X Deletehiems T Replace ems £ Options...

At e I T <]

ety [0 Haday: [0
Tosk Edt View Help
B & % & hopend ClowrSesnch B)| B 7 0 ALY
*Gonma| Modid *Advrced |

B Acd e | X Detenens B Replace ems  EJ Options.

01 Taes: [Sagraris =]
e Docigan Tow: et | 1]
LGH Mari O, =] 164 Ints0p Fecord -0F: (||| oy [0 Had Oty [0
o] oty

Courts Verfcaton Ll s
C] el Cacabiion
e — 7T A0 PENDI CALT GOLDVAT SMOKE EVAE PUSH BLITTON 1071 vath Gpen Oy 0 relFd Gy 0, s marion et
=¥ Segents

L] Couerp

Dizseciun Lyreh Mods lganal
Disseciun Lyreh Nads Heck

==

16. Select the preference cards you want to update from the list on the left, by holding down

the CTRL button on the keyboard to select more than one.

17. Click Run Update

Confirm Update B3

—

P s

Are you sure you want to update these 11 cards?
L * 4

18. Click YES from the Confirm Update message if you are ready to update the chosen cards.

Print Report 3]
2; The update has completed successfully.
: What would you like to do with the report?
Printer:
Copies: 0
Print Setup... I Preview... I Close I

19. You can choose to print or preview a report that details the changes you made to the

preference cards. Click Close when finished.
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Task Edit View Help
Ellé B | @* Append Clear Search I

* General | Modified | * Advanced | Ge

20. Click Save

¥ SurgiMet: Preference Card Maintenance

|| Task Edit View Help

“ Suspend

I re#]

Change Password

ﬁ Global Pick List Update Ctrl+G
ﬁ,ﬁ Append

Clear Search

*_ Remove From List

Remove All From List

R -

e

21. To turn off Global Pick List Update, from the Task menu deselect Global Pick List
Update.

2 Global Pick List Settings

There are several default settings that affect the way global pick list changes occur.

Task Edit View Help
EH & & @ aAppend ClearSearc I

*General | Modified

* Advanced Ge
|

2]
These settings can be accessed by clicking the Options L button on the Toolbar
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3 Options... 2 |

Search | Pick List | Global Pick List Copy

= BR| when copying segments
[ ] Delete segments. Add segments from preference card being copied

["] Ignore if segments exist.
Replace if segments exist.
El {9 When copying segment comments

Delets 0 Add seame: ywefere
Multiple Location Views Found (eS|

The application was unable to resolve to one location view. Please
choose one to continue: ol

Phaimacy Buyer Inventory View

VCH Pharmacy Inventory View

VPPC Pharmacy Inventory View ol

o §
M

"1 1gnore if comments exist.

Replace if comments exist.

< mn »

oK | Cancel | Apply |

1. Select Surgery as the location.

2. Click OK. The Options... screen will open to the Copy tab

g 3 Options...

H seaich| Pick Listf

I Add I IFIepIaceI Pint | Location |

= ‘When adding an item that ALREADY EXISTS on a preference card:

{* Maintain original Open/Hold Quantity
" Update Dpen/Hold Quantity with new Open/Hold Quantity

~ Default Open/Hold Quantities:
Open Quantity: 1
Hold Quantity: 0

oK | Cancel | Apply

3. Select the Global Pick List tab

¢ Notice the tabs within Global Pick List options.

5. Click on the Add tab

| P m

TRANSFORMATION
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The following settings are available when adding an item that already exists on a Preference
Card:

e Maintain Original Open/Hold Quantity: If the item to add already exists on that
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preference card, then it remains on the pick list with its original quantities.

e Update Open/Hold Quantity with new Open/Hold Quantity: If the Item to add
already exists on that preference card, then it remains on the pick list, and the
guantities change to what is designated in the Default Open/Hold Quantities setting.

The following settings are available for defaulting Open/Hold Quantities:
¢ Open Quantity: If a new item is being added, the system defaults to open quantity.
The open quantity can be changed manually during or after the global update is
complete.

e Hold Quantity: If a new item is being added, the system defaults to hold quantity. The
hold quantity can be changed manually during or after the global update is complete.

1 B3 Options... @

Add | Prirt | Location |

‘When performing a replace:

{+ Use the quantities that exist for the iterm being replaced
" Use the quantities specified in this application
‘When replacing with an item that ALREADY EXISTS on a preference card:

& Use the quantities of the existing new item
" Use the quantities of the old item
" Use the quantities specified in this application

" Leave this preference card alone; provide details in Summary Report

Default Open/Hold Quantities

Open Quantity: ]
Hold Quantity: i}

0K ‘ Cancel Apply

6. Click the Replace Tab

The following settings are available when performing a replace:
e Use the Quantities that Exist for the Item Being Replaced: If the Item to replace exists
on that preference card, then the new item replaces it. The open and hold quantities
for the new item are the same as they were for the old item.

e Use the Quantities Specified in this Application: If the item to replace exists on that
preference card, then the new item replaces it, and the quantities change to what is
designated in the Default Open/Hold Quantities setting.

The following settings are available when Replacing with an item that ALREADY EXISTS on a
preference card:

26 | 43



- - - . " CLINICAL+SYSTEMS ’
Activity 1.2 — Global Pick List Update TRANSFORMATION TRANSFORMATIONAL

Our path 1o smarter, seamless cars

¢ Use the Quantities of the Existing New Item: If the item to replace exists on the
preference card, but the new item also exists on the preference card, then the old item
is replaced, and the new item will use the same open and hold quantities that the first
instance has. The result is two rows on the pick list that are the same item with exactly
the same quantities.

e Use the Quantities of the Old Item: If the item to replace exists on the preference
card, but the new item also exists on the preference card, then the old item is
replaced, and the open and hold quantities are the same as they were for the old item.

e Use the Quantities Specified in this Application: If the item to replace exists on the
preference card, but the new item also exists on the preference card, then the old item
is replaced, and the gquantities for the new item change to what is designated in the
Default Open/Hold Quantities setting.

e Leave the Preference Card Alone: Provide Details in Summary Report: If the item
to replace exists on the preference card, but the new item also exists on the
preference card, then the old item is not replaced. Additional details are available on
the Summary Report.

1 3 Options... @

Search | Pick List [ Global Pick List]| Copy |
bdd | Heplacl Location |

% Print Summary and Exception Report Only

" Print Detail Report along with Summary and E xception Report

oK | Cancel Apply

7. Click the Print tab

The following settings are available for printing:
e Print Summary and Exception Report Only: Once the global update is complete, a
summary report of what was updated is available for viewing on-screen, or printing.

e Print Detail Report along with Summary and Exception Report: Once the global
update is complete, a detailed report of what was updated is available for viewing on-
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screen, or printing.

8. Click Cancel to exit the Options window

Key Learning Points

You can use Global Pick List to update cards

You can change the settings of the Global Pick List

N

TRANSFORMATIONAL
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Activity 1.3 — Copy Wizard

& Activity 1.3 — Copy Wizard

1 Copy One Preference Card to a Newly Created Surgeon’s Card

The Copy Wizard allows you to copy from one preference card to another. For example, if a new

surgeon comes to the hospital, you can copy from an existing surgeon's preference card instead
of creating one from scratch.

Note: To copy from multiple cards or to copy information from one surgical area to another, use
the Preference Card Advanced Copy Tool.

Complete the following steps to copy from one preference card to another — copy Dr. Tyler
Plisvew’s card to a newly created card for Dr. Stuart Plisvcx for the same procedure:

“ General | Modiied | Advanced |

Area:
|LGH Main DR

Document Tope:
|LGH IntraDp Record - OR

Procedure:
|In|:isi|:|n and Drainage Auricular j
Provider:
|Plisvew, Tyler, MD @ |
Specialty:
| General [SK] ﬂ
Create | (s8] |
rocedure Provider
ﬁ Incizion and Drainage Auricular  Plisvcw, Tyle

1. Unselect the search criteria from the Advanced tab.

2. Return to the General tab.

3. Fillin the search criteria above, and search to find the Incision and Drainage Auricular
preference card for Dr. Plisvcw, Tyler to copy. Highlight the card.

£ SNPCMnt
Task Edit View Help

E & | 5| g Append Clear Search

“ General | Modified | * Advanced | General | Pig

[
4. Click the Copy To button
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5. This opens the Copy Wizard. The Copy Wizard — Select Items To Be Copied window
displays.

Copy Wizard - Select ltems To Be Copied o[ o] ]

Select the item(s] you want ta copy from Incision and Drainage Auricular/Plisvew, Tyler, MD

S Segments
(] LGH Intra0p Segment Group - OR

Hemostasis

i
Expand &ll

b afety Checklist - 3) Debriefing
b afety Checklist - 2) Time Out
afety Checklist - 1) Briefing
[] Patient Positioning
Livl 8] Defaults
Hv| [8] Counts Verification
v [a] Cautery
Hv| [A] Surgical Procedures
v [] General Case Data
4 Case Times
| Case Attendees
[ [v] %% PickList
[FHv! [#] Supplies
(79 BLADE SAW SAGITTAL MICRO COARSE FLAT NRW 5.8X25.52 .
=l [#] Sutures / Staplers
(P SUT ETHILON MONOFILAMENT 80 TG175-8 D/& BLK 12IN
=] [ER Comments
@) Preference Card Comments

SRR

!

Help | | Cancel | [ Nest > I] f |

6. Select or deselect the segments, items, and comments that you want to copy by
unchecking or leaving the boxes checked.

7. Click Next. The Copy Wizard — Select Preference Cards To Be Copied To window
displays.
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By Copy Wizard - Select Preference Cards To Be Copied To E=x HoN ™<=

Select the preference card(s] you want to copy to
* General | Modified | Advanced |
Area:
[LGH Main OR ~|
Document Type:
ILGH Intralp Record - OR d
_F‘jocedure:
[Incision and Drainage Auricular |
Provider:
Iﬁisvcx. Stuart, MD &l
Specialty:
=~

Find I Create

et More I ﬂl

Procedure Provider Specialty | Area
B Incision and Drainage Aunicular  Plisvesx, Stuart, MD <None> LGH M

« | m | ¢

Help Details I Cancel I

Mest > Finish

Enter the search criteria:

8. Procedure: Incision and Drainage Auricular

9. Provider: Plisvcx, Stuart

10. Click Create. Your newly created card populates to the list box below.
11. Highlight the card Incision and Drainage Auricular

12. Click Next. The Copy Wizard — Customize Copying Options window displays.

TRANSFORMATIONAL

LEARNING
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Copy Wizard - Customize Copying Options

I Details |

Help

Customize preference card copying options

= Repair Hemia Inguinal/Plisvcw, Tyler, MD -
] ‘when copying segments
Delete segments. Add segments from preference card being cc
Ignore if segments exist.
Replace if segments exist.
= ‘When copying segment comments
Delete segment comments. Add segment comments from prefe
Ignore if segment comments exist.
Replace if segment comments exist.
(] ‘When copying segment defaults
|| Delete defaults. Add defaults from preference card being copie
| lgnore if defaults exist.
Replace if defaults exist.

=15 When copying picklists
lgnore if pick lists exist.

L]
L]
Replace if pick lists exist.

=HE) ‘When copying comments
| Delete comments. Add comments from preference card being ¢
L]

Ignore if comments exist.
Replace if comments exist.
S| Resection Laparoscopy Large Bowel/Plisvew, Tyler, MD
‘When copying segments
Delete segments. Add segments from preference card being cc

m

EH

[ =S .

« | m ] ’

Delete pick lists. Add pick lists from preference card being copl |

lgnore if segments exist. AR

< Back

Cancel |

<
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Since you are creating a brand new card, there is no need to customize your preference and
copying options. Leave the checkmarks as is.

13. Click Next. The Copy Wizard — Finished window displays.

The Copy Wizard is finished
collecting information. Click
Finish to copy the preference
cards.

Details

Help

All items selected to be copied from Incision and Drainage Auncular/Plisvew, Tyler,

= Segments
LGH Intra0p Segment Group - OR

Hemostasis
Skin Prep
Safety Checklist - 3] Debriefing
Safety Checklist - 2) Time Dut
= Safety Checklist - 1) Briefing
EH Patient Positioning
@ Defaults

Counts Verification

Cautery

Surgical Procedures

General Case Data

Case Times

Case Attendees
PickList

Supplies

| BB mi AR s AL S A ST T AL LA S A AT B e

=%

m

Preference Card(s) to be copied to

Repair Hemia Inguinal/Plisvcw, Tyler, MD
Resection Laparoscopy Large Bowel/Plisvew, Tyler, MD

3

Cancel < Back Nest
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14. Verify the information is correct.

15. Click Finish to complete the copy process or click Cancel to cancel the transaction.

% SNPCMnt
Edit View Help
= | B | g Append Clear Search
*General | Madified | * Advanced | General | Pi
[ o
16. Click Save.

You have now copied on surgeon’s card to a newly created card for another surgeon.

2 Copy specific details from an existing Preference Card to another existing
Preference Card

The Copy Wizard allows you to copy specific details from one preference card to another. For
example, if surgeon A wants to have the same defaults and/or supplies on one of his cards as
another, you can copy the existing defaults and supplies from one preference card to the other.

Note: To copy from multiple cards or to copy information from one surgical area to another, use
the Preference Card Advanced Copy Tool.

Complete the following steps to copy from one preference card to another:

£ SNPCMnt
Task Edit View Help
BHE & g Append Clear Search E
* General | Modified | * Advanced |
Area:
[LGH Main DR -]
Document Type:
[LGH IntraOp Record - OR ]
Procedure:
Incision and Drainage Auricular v
Provider:
Specialty:
Find | Create | | 3]
Procedure I Provider
Incision and Drainage Auricular  <Mone>
Incision and Drainage Auricular  Plisvcw, Tylel

1. Search and find the Incision and Drainage preference card for Dr. Plisvcw, Tyler to copy.
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2. Highlight the card.

% SNPCMnt
Task Edit View Help
E & | B3| &° Append Clear Search B I U

* General I Modified | * Advanced | General l Pig

Brea I _
3. Click the Copy To button

e This opens the Copy Wizard.

-]

Copy Wizard - Select Items To Be Copied == ===

Select the item(s) pou want to copy fram Incision and Drainage Auricular/Plisvew, Tyler, MD

= Segments
=Hw| ("] LGH IntraDp Segment Group - OR
[A) Hemostasis

A] Skin Prep

[N Skin Assessment

3 Safety Checklist - 3] Debriefing
] Safety Checklist - 2) Time Out
E Safety Checklist - 1) Briefing
] Patient Positioning

| 8] Defaults

Counts Verification

Cautery

)
)
] Surgical Frocedures
[x)
)
[

Expand &l

IR RIS IS

A] General Case Data
A] Case Times

v Case Attendees
B [v] %% PickList
= (3 Supplies
(T BLADE S&w SAGITTAL MICRO COARSE FLAT NRW 5.5x25.54...
= (3] Sutures / Staplers
(I SUT ETHILON MONOFILAMENT 80 TG175-8 D44 BLK 12IN
= [ Comments
Preference Card Comments

Help | Det | Cancel | Ba Mext > | Fir |

4. Select or deselect the segments, items, and comments that you want to copy by
unchecking or leaving the boxes checked. This determines what will be copied.

5. Click Next
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Copy Wizard - Select Preference Cards To Be Copied To o] =)
Select the preference card(s] you want to copy to
* General | Modified | Advanced |
Area:
|LGH Main OR =l
Document Type:
|LGH Intra0p Record - OR =]
Procedure:
Provider:
[Plisvcw, Tyler, MD Q|
Specialty:

Find | Create aet More |g

;;—' repanm nerma inguinan FHswCw, 1 yier, mu aenera [oN)
&3 Resection Laparoscopy Large Bowel  Plisvew, Toler, MD  General (SN)

« | [ | »

Help | etails | Cancel | < Back | Nexst »

6. Inthe Next screen, enter search criteria of:

e Provider = Plisvcw, Tyler

7. Click Find, Cards populate to the grid below based on the search criteria used
8. Select Repair Hernia Inguinal under Procedures
9. Click Next.

Note: All the cards displayed in the find box are copied to. If the search results return cards
that you do not want to copy to, you can right-click and remove them from the list.
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Help |

Customize preference card copying options

Copy Wizard - Customize Copying Options =N ol =

B

Repair Heria Inguinal/Plisvew, Tyler, MD
] ‘When copying segments
[ Delete segments. &dd segments from preference card being o
1 Ignore if segments exist.
Replace if segments exist.
[-}-\’; ‘When copying segment comments
[ Delete segment comments. Add segment comments from prefe
1 lgnore if segment comments exist.
v Replace if seament comments exist.
H—[\j ‘when copying segment defaults
] Delete defaults. Add defaults from preference card being copie
] lgnore if defaults exist.
v| Replace if defaults exist.
l-l—?’ ‘when copying picklists

] Delete pick lists. Add pick lists from preference card being cop
T lgnore if pick lists exist.
“v| Replace if pick lists exist.
=HE) when copying comments
] Delete comments. Add comments from preference card being «
1 lgnore if comments exist.
Replace if comments exist.
Resection Laparoscopy Large Bowel/Plisvew, Tyler, MD
‘when copying segments
] Delete segments. Add segments from preference card being c
1 lgnore if segments exist.

n ¢

>

m

Cancel | < Back

Our path 1o smarter, seamless cars

10. You can customize your preference and copying options by selecting:
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e Delete: If any information already exists on the card being copied to, then all of it is

deleted.

e Ignore: If any information is duplicated on the two cards, then the information
already on the card remains.

o Replace: If any information is duplicated on the two cards, then the information on
the card being copied from overwrites whatever information is already on the card.

11. Do not make any changes, leave as is. Click Next.
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Copy Wizard - Finshed =3 in ==
All items selected to be copied from Incision and Drainage Auricular/Plisvew, Tyler, b
=] Segments -
— 1 LGH Intia0p Segment Group - OR F
8] Hemostasis
8] Skin Prep

—@ Safety Checklist - 3] Debriefing
8] Satety Checklist - 2) Time Out
—@ Safety Checklist - 1) Briefing
[—J—@ Patient Positioning

8] Defauls
Counts Verification

H[A] Cautery

8] Surgical Pracedures

—[A] General Case Data | 4

—[8] Case Times
—@ Case Attendees
The Copy Wizard s fished | = % _PickList
collecting information. Click %_'H_ﬂ Supplies il
Finich to copy the preference | SN i AR A AL A ARITTAL LIRS AR ARAE AT bR
cards. Preference Card[s] to be copied to

Repair Hemia Inguinal/Plisvew, Tyler, MD
Resection Laparoscopy Large Bowel/Plisvew, Tyler, MD

Help | 2tal | Cancel | < Back

11. The confirmation screen populates

12. Verify the information is correct. Click Finish to complete the copy process (click Cancel
to cancel the transaction).

13. Click Save.

3 Copying Preference Cards using Multiple Criteria with the Advanced Copy Tool

The Preference Card Advanced Copy Tool is designed to provide a wizard that allows you to complete
copies across multiple criteria with guidance to ensure the resulting copies generate valid cards.

As a specific copy type and source cards are selected, the system guides you to the appropriate types
of target cards. This ensures that cards copy over by multiple criteria.

Complete the following steps to utilize multiple criteria to copy Preference Cards:

(@ Published Deikiop - Train2 - Citrix Receiver I
% SNPCMInt
Tosk Edit View Help

H & 8 K Append ClearSearch |8 |8 7 U - BT

1. Close the Preference Card Maintenance window
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@ Published Desktop - Trainl 101 - Citrix Receiver NN

[P] PowerChart Organizer for Train, NurseTeamLead-Perioperativel

Task Ecit View Patient Chart Links CaseActions Provic

i Perioperative Tracking (=1 Message Centre 4 Patient List Dynamic
i Ml Exit T AdHoc Wl Medication Administration & PM Conversatic
§ ) Patient Health Education Materials @) Policies and Guidelines £}

Perioperative Tracking

SGH Intraop | SGHPhasel | SGH Phase Tl
LGH Endo PreOp | L6HEndo Postop | e

Filter: LGH EN Precp Today = | [ '@ | (@ = EJ | Total Car

Status Start Stop Add F
08:

09:00 0940 C
1000 10-40 C
10-45 11:256 C
11:25 12:06 C
13:00 13:40 C
14:00 14:35 C
14:45 1616 C

——————]

ol

2. Click on the Cerner folder

‘ CLINICAL+SYSTEMS
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(@ Published Desktop - Train1 - Citrix Receiver

Organize [= open New folder

[ Favorites (B
B Deskiop % snpassthroughcheck.dll

&8 Downloads i snpeact

Recent Places B snpedefaultsuploadmgr
snpedisp.ocx

53 Libraries snpedisp2.dll

<] Documents % snpcmnt

o) Music ) srpsriopdocmar

=] Pictures %) snpicklist.dil
[BE Videos snpicklist2.dil

%) snpicklistdisp.oc

5 Computer snpicklistdisp2.dil

& Local Disk (C) %] snprefeard.dil
8 Trainl @ snprefcard2.dll
&9 vgrandinVCH (V) snprefcardupload
s Local Disk (B: on %] snpreference.dil
< Local Disk (C: on %] snpreference2.dil
s Local Disk (D: on [#) snprint.ocx
53 Network Drive (G % snprint2.dil
55 Network Drive (- ] snpriv.di
€8 Network Drive (@ 7 (2] snprntdig.dil
snpcact  Date modified: 12-Sep-2014 8:05
Application Size: 305 KB

[ Computer b Local Disk (C:) » Program Files » Cemer » - [+ ][ s

Date modified Type

ActiveX control

Application extens...

Application extens..

Application extens..

ActiveX control

Application extens

Application

Application extens
lication extens

ActiveX control

Application extens

Application extens

Date created: 17-Nov-2017 8:27

3. Search for snpcact and double-click on it.
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@ Published Desktop - Trainl - Citrix Receiver — O -

u\/ [J0 ¥ Computer » Local Disk(C)) » Program Files b Cemer b B
Organize * [= Open New folder

0 Favorites

£ cerner

ne

TRAIN perionurseteginl »

Do

Carce

lcotion extens
5 Network Drive (- lication extens.
8 Network Drive (7 %] snpmtdig.dil -Sep-2 : Application extens...

"% snpeact  Date modified: 12-5ep-2014 805
Application Size: 395 KB

4. Login

o= =S

Task Help
Copy Options
@ Areato Area ) Surgeon to Surgeon () Procedure to Procedure ) One to Many
Whatto copy:
Pick Lists

1 Overwrite with New Data
@ Only Add Additional ltems
) Do Mot Modify, if Dats Already Exists

Segments
Defaults
) Owerwrite with New Data
@ Only Add Additional Defaults
) Do Mot Medify, if Data Already Exists

Preference Card / Segments Comments

1 Overwrite with New Data

@ Do Not Medify, if Data Already Exists

< Back I Nexti > i Close

|Ready | KR4575 | PROVIDE | 8/11/2014 | 11:43 AM

The Copy Options box opens with four options: Area to Area, Surgeon to Surgeon, Procedure to
Procedure, One to Many.

1. Select the option Area to Area

e Check boxes for what to copy: Pick List, Segments, Defaults, Preference Card/Segments
Comments. The copy criteria for each section will populate.

2. Click Next
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Preference Card Advanced Copy Tool o e ==
Task Help
Source Cards
Available Areas Selected Areas
LGH Endoscopy LGH Main OR
LGH MTR
LGH Out of OR
LGHOR Sedation Rooms
Select All
S5 Mam O
< (1] | »
Available Surgeons Selected Surgeons
<None> j~ Plisvew, Tyler
PITVCAQ. Ahmed. MD
. 5 L M
Plisved, Mohammed = e
Plisvel, Antonio m Select All
Plisvet, Marlon 7
< | i ] < | 1 j »
Available Procedures Selected Procedures
Incision and Drainage Auricular
Repair Hemia Inguinal
M.
— Resection L Large Bowel
< | mn | »
Next>
Ready. TEST.ORMNGT | PRODEC | 18-Dec-2017 | 08:46

3. Select the Source Card criteria. Click in the Available boxes and Move to the Selected boxes:

e Areas: LGH Main OR
e Surgeons: Plisvcw, Tyler

e Procedures: Move all the procedures over
4. Click Next.

1 B Preference Card Advanced Copy Teol EI
Task Help
Target Cards
[ | Available Areas Areas
LGHMTR - M
LGH Qut of OR =
LGH PrefAnesthesia Clinic H
LGH Private Clinic _
LGHOR Sedation Rooms = St
< 1] 3 4 1] 3
Selected Surgeons
Plisvew, Tyler
4 T +
0 Selected Procedures
A Incision and Drainage Auricular
- Repair Hemia Inguinal
Resection Laparoscopy Large Bowel
< i ] v

[ <Back J[[ Next> || Close |

|Ready. | TRAIN PERIONURSETEAMLEAD1 | TRAINT | 2018-Feb-07 | 15:09

5. Select the Target Cards criteria:

e Area: SGH Main OR
5. Click Next
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ery
[7][R) SGH - Cuitures and Specimens - OR
[&) SGH - Implant/Explant Log - OR

Surgeons =
Plisvew. Tyler
< | m ] »
Procedures
<[ m | M« n ) »
< I Finish I Close
Ready. | TESTORMNGT | PRODEC | 18-Dec-2017 | 08552

6. Review the summary window. If everything looks correct, click Finish.

Note: Clicking Close will exit out of the application completely.

- =5 g~
Task Help
Areas = Segments
SGH Main OR =} SGH - Patient Postioning - OR
Posttioning
=+CJ[A) SGH - Skin Prep -OR
i .
8
Document Type !

SGH IntraOp Record -OR

[A) SGH - Cultures and Specimens - OR
~{¥][A) SGH - Implant/Explartt Log - OR
E SGH - Medications - OR

i SGH - Imigation - OR
< E” Comments
~[¥@) LGH Main OR/Plisvew, Tyler/Repair Hemia I
Plisvew, Tyler
< m ] »
Procedures
Repair Hemia Inguinal
< i HARNKN! i ]
| <Back | [ 0K ][] Close
Ready. | TEST.ORMMETTPRODEC18-Dec-2017 | 09:01
7. Click OK

41 | 43



TRANSFORMATIONAL

TRANSFORMATION

Activity 1.3 — Copy Wizard PR ——— LEARNING
B Preference Card Advanced Copy Tool o = )
Task  Help
Copy Dpbions
@ Ares o Area Surgeon lo Surgeon Procedure io Procedurs Ore 4o Many
What lo copy:
7| Pick Lists

Crearwrite with New Data
@ Only Add Additional Bems
Dic Mot Madidy, if Data Already Bxsts

[#) Segments [

¥ Detoults
Creerwrite with Mew Data
& Only Add Additional Defaults
Do Mot Medifly, if Data Already Exists

o Preference Card | Segments Comments

Owverwrite with New Data
@ Do Mot Modify, if Data Already Exists

<Back [ Mext> Clse |
.Rﬂlth' TESTORMMNGT | PRODBC | 18-Dec-2017 | 09:04

!

8. The original copy settings window populates.

9. Click Close

“. Key Learning Points

You will be able to utilize the Copy Wizard to copy entire cards to create new cards.
You will be able to utilize the Copy Wizard to copy specific details from one card to another

You will be able to utilize the Advanced Copy Tool to copy cards utilizing multiple criteria.
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3 End of Workbook

You are ready for your Key Learning Review. Please contact your instructor for your Key Learning
Review.
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